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                                                                           Activity 1&4   Form #4

	MINUTES OF JOINT HEALTH & SAFETY COMMITTEE

PROCÈS-VERBAL DU COMITÉ MIXTE D’HYGIÈNE ET DE SÉCURITÉ

	Name of employer /

Nom de l’employeur
	Employer ABC
	Workplace location /

Lieu de travail
	Moncton

	Phone number /

Numéro de téléphone
	(506) 123-1234
	Date of last meeting /

Date de la dernière réunion
	June 20th, 20xx

	Date of meeting /

Date de la réunion
	Aug. 20th, 20xx (no meeting in July due to vacation)
	Name of secretary /

Nom du (de la) secrétaire
	Matthew McLean

	Co-Chairpersons /

Coprésident-e-s
	Frank Jones and Helene St-Onge

	Members present /

Membres présents
	Helene St-Onge, Lily Francoeur and Eric Demerchant

	Absent


	Frank Jones

	Guest(s) /

Invité(s)
	Not applicable

	Business carried forward / Affaires reportées de la dernière réunion

	Date of origin /

Date d’origine
	Discussion topic /

Sujet de discussion 
	Target date /

Date visée
	Action and by whom /

Mesures prises et par qui
	Date completed /

Date d’achèvement

	April 20th, 20xx
	Report from workplace inspection  : April

· Rubber foot missing from step ladder
	ASAP
	Eric to look into buying new stepladder

Status: ‘Buying new stepladder
	Done

	May 20th, 20xx
	Report from workplace Inspection: May:

· Floor slippery after rain storm

· Ladder unstable 

· Storage room a mess
	
	Talk to Susan our manager.
Status: Susan has asked personal to clean up storage room.  Ladder will be purchased and Wet floor signs have been purchased.
	Done

	May 20th, 20xx
	Report from hazard report:

Putting up sale signs an employee has to stand on last rung of step ladder and reach out.  
	
	Buying new step ladder
	Done

	May 20th, 20xx
	First aid kit missing a lot of items
	Sept. 20xx
	Once we have new members they can take care of this.
	

	May 20th, 20xx
	First aid training expired
	Sept. 20xx
	Recommend to management to send 2 employees for training.
	

	June 20th, 20xx
	Review from workplace inspection- June:

· Ladder unstable

· Storage room a mess

· Sale signs not properly secured
	
	First 2 items are repeats and are already on the May to do list above.
	

	Standing items / Points permanents

	Aug. 20th, 20xx
	Report from previous workplace Inspection- no inspection done for the month of July or Aug due to vacation
	
	
	

	Aug 20th, 20xx
	Report of incident: - One employee injured while working on stepladder. 
	
	JHSC to investigate
	

	Aug 20th, 20xx
	Hazard reports:  none reported to JHSC
	
	
	

	New business / Affaires nouvelles

	Aug.20th, 20xx
	Co-chair has resigned
	
	Need to elect new employee co-chair
	


Date of next meeting /  




Co-chairperson (employer) / 
Frank Jones
Date de la prochaine réunion : ________Sept. 20th, 20xx

Coprésident-e (employeur) :      _______________________________________








Co-chairperson (employee) /








Coprésident-e (salariés) :          __Helene St-Onge__________________

Last revised February 20XX
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