
	
	



	Appendix H 
FATALITY REVIEW COMMITTEE
TERMS OF REFERENCE

	

	1. PURPOSE

The purpose of the Fatality Review Committee (the “Committee”) is to assist the Board of Directors (the “Board”) in discharging its stewardship and oversight responsibilities relating to New Brunswick workplace fatality reviews by receiving information relating to fatal accidents, causation analyses, and recommendations and actions of staff, and making recommendations based on the findings to prevent further accidents (the “Purpose” ).


	

	2. DUTIES AND RESPONSIBILITIES

Subject to the powers of the Board, the Board assigns to the Committee the following duties and responsibilities to be performed by the Committee on behalf of the Board:

(a) review a summary of the fatality under review, which provides key information about the fatality, including:
(i) causation;
(ii) actions taken by WorkSafeNB management;
(iii) recommendations arising from the coroner’s inquest; and, 
(iv) action plans for recommendations, including timeline for implementation

	

	3. AUTHORITY

3.1	The Committee in discharging its responsibilities shall have unrestricted access to members of management, employees, and relevant information it considers necessary to discharge its duties.  It shall also have unrestricted access to records, data, and reports, subject to the following limitations:

(a) material and/or images will be redacted and/or modified to the extent they may cause harm and/or distress to committee members; and
(b) all personal and identifying information shall be redacted. 


3.2	The Committee shall have the resources and authority appropriate to discharge its duties and responsibilities as set out above, including the authority to select, retain, terminate, and approve the fees and other retention terms of experts and consultants, as it deems appropriate in accordance with its Purpose, without seeking approval of the Board.


	

	4. DELEGATION TO SUBCOMITTEE

The Committee may, in its discretion, constitute and/or delegate its duties and responsibilities to a subcommittee of the Committee.


	

	5. COMPOSITION

5.1	The Board will select and appoint members of the Committee. Appointments shall be made for up to two years and are renewable at the discretion of the Board. All efforts shall be made to ensure that the member’s terms, both primary and alternate, are staggered so as to ensure continuity of experience on the Committee. The Committee Chairperson presides over the committee meetings and reports committee actions to the Board.

5.2	The Committee membership shall consist of:

(a) a Committee Chairperson selected by the Board who shall be a voting member of the Board but will not have voting authority at the Committee,
(b) the President & Chief Executive Officer of WorkSafeNB, who shall be a non-voting member of the Committee;
(c) a Board Member representative of employers and selected by the employer representatives on the Board who shall be a primary member of the Committee and who has voting authority;
(d) a Board Member representative of workers and selected by the worker representatives on the Board who shall be a primary member of the Committee and who has voting authority;
(e) a Board Member representative of employers and selected by the employer representatives on the Board who shall be an alternate member of the Committee and who shall have voting authority in the absence of the primary employer representative on the Committee; 
(f) a Board Member representative of workers and selected by the worker representatives on the Board who shall be an alternate member of the Committee and who shall have voting authority in the absence of the primary worker representative on the Committee; and
(g) to the extent not a Chairperson of the Committee, the Chairperson and the Vice-Chairperson of the Board, who shall each be a non-voting ex-officio member of the Committee.


	

	5.3	When making appointments to the Committee, consideration will be given to the needs of the Committee as well as competencies which the Board may consider necessary to carry out the duties of the Committee.

5.4	The Committee Chairperson and members of the Committee shall hold office from the date of their appointment by the Board until they are removed or replaced by the Board or cease to be members of the Board. 

5.5	The Chairperson of the Committee may designate, in writing to the Corporate Secretary, another Committee member to be Acting Chairperson of the Committee in their absence, where required.  In exercising this designation, the Chairperson of the Committee may select either: (a) a consenting primary or alternate member of the committee, or (b) the Board Chair or Vice-Chairperson.  In each instance, the Committee Chairperson shall ensure that the Committee is maintaining fair representation among members representing workers and employers. 

	

	6. PROCEDURES

The Committee shall adhere to the following procedures:

(a) Meeting Frequency: The Committee shall meet: (a) at least once per year; and, (b) as soon as reasonable upon the conclusion of a fatality investigation by WorkSafeNB, but not prior to the proposal of charges if any to the Crown. The Committee may also approve matters electronically in lieu of a meeting, in accordance with WorkSafeNB’s by-laws.  More than one fatality can be reviewed at the same time by the Committee.
(b) Convening a Meeting: The Committee Chairperson, in consultation with the two primary Committee members, will ordinarily convene any Committee meeting though any two members (the Chairperson or either of the two primary members) can require that a meeting be convened.
(c) Meeting Quorum: One voting member, either the primary or alternate member, representing employers, and one voting member, either the primary or alternate member, representing workers shall, together with the Committee Chairperson (or Acting Chairperson as the case may be), constitute a quorum.
(d) Minutes: Minutes shall be prepared by a recording secretary and presented to the Committee for its approval in accordance with applicable Board policy and procedure.
(e) Access to Officials: The Committee shall have unrestricted access to officials of the organization as may be required to discharge their duties and responsibilities.

	

	7. VOTING

The Committee shall make all reasonable efforts to render decisions on a consensus basis. Where a consensus is not possible between voting members, primary or alternate as required, and there is a tie vote at the committee, the matter shall be forwarded to the Board for debate and resolution.


	

	
8. OPERATIONAL PRINCIPLES

The Committee shall adhere to the following operational principles:

	Communications:   The   Committee shall have direct, open and complete communication with management and staff of the organization.

	Work plan: The Committee Chairperson, in consultation with senior management, shall establish a work plan to ensure that Committee responsibilities are scheduled to specific meeting agendas and dates.

	Meeting agenda: The Committee Chairperson shall establish meeting agendas in consultation with Committee members, senior management.

	Information requirements: The Committee shall establish and communicate its information requirements, which shall include the nature, extent and timing of required information. Information shall be provided to the Committee at least one week prior to the meeting.

	Preparation and attendance: The Committee members have an obligation to prepare for and participate in Committee meetings.

	Orientation and training: The Committee members shall receive formal orientation training on the purpose and mandate of the Committee and on corporate objectives. A process of continuing education shall be established.


	9. ACCOUNTABILITY

The Committee shall cause a record of the committee meeting to be provided to the Board at the next Board meeting following the respective Committee meeting.
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